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AGENDA 
 

1) Review Invoices & Receipts 
 
 
 
 

 
Committee Members Include:   Donna Krueger, Chair 

                 Dennis Engel  
        Todd Schmidt  
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REGULAR SCHOOL BOARD MEETING   
Monday, October 17, 2011 – 7:30 PM   
Colby District Education Center 

 
MEETING NORMS 

• The Board President will actively monitor our interactions. 
• We will actively listen and not interrupt others. 

A G E N D A: 
1. CALL TO ORDER / ROLL CALL  
2. PLEDGE OF ALLEGIANCE 
3. NOTICE OF POSTING 
4. PUBLIC PARTICIPATION 
5. INFORMATION ITEMS: 

5.01 Correspondence (If Any) 
 5.01-1 Thank You from Jerome Schulz Family  
5.02 Student Representative’s Report 
5.03 Superintendent’s Report – Steve Kolden [WASDA Legal Update; Monday Updates; Clark 

County Board Forum; Technology/Phone Update; 2010-11 Budget Reduction List; Thoughts on 
2012-13; Level 5 WASB Recognition] 

6. CONSENT AGENDA 
6.01 Minutes from September 19, 2011 Regular Board Meeting 
6.02 Accept Minutes from September 26, 2011 Annual Meeting 
6.03 Requests for Out-of-State Travel (If Any) 
6.04 Approve Board Member Attendance at Meetings Other Than Regular, Special or Committee Mtgs. 
 6.04-1 Clark County Board Forum – October 19, 2011 
 6.04-2 WASB Personnel and Employment Law, WI Dells – September 29-30, 2011 
 6.04-3 WASB School Law Seminar – Madison, WI – October 14, 2011 
 6.04-4 WASB Legislative Advocacy Conference, WI Dells – November 5, 2011 
 6.04-5 State Education Convention, Milwaukee – January 18-20, 2012 
 6.04-6 Other Requests (If Any) 
6.05 Approve Board Member Expenses for Travel Outside the District 
 6.05-1 WASB Personnel and Employment Law, WI Dells – September 29-30, 2011 
 6.05-2 WASB School Law Seminar – Madison, WI – October 14, 2011 
 6.05-3 WASB Legislative Advocacy Conference, WI Dells – November 5, 2011 
 6.05-4 State Education Convention, Milwaukee – January 18-20, 2012 
 6.05-5 Other Requests (If Any)  
6.06 Staff Resignations/Retirements/Leave Requests (If Any) 
6.07  Personnel – Transfers / New Hires 
 6.07-1 Cody Meyers – High School Freshman Boys Basketball Coach 
 6.07-2 Other Transfers / New Hires (If Any)    

7. REGULAR BUSINESS – CONSIDERATION OF: 
7.01 Agenda Items Moved From Consent Agenda 
7.02 Recommendation of Finance Committee
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8. DISCUSSION INFORMATION 
8.01 Consideration of Reports of Board Members’ Attendance at Seminars and Workshops 
8.02 2011 Enrollment Report 
8.03 Employee Handbook Approval Process 
8.04 Service Contract for Neillsville Administration Building 

9. ACTION INFORMATION 
9.01 Establish District Tax Levy 
9.02 Approve Cross Country Coop with Abbotsford 
9.03 Consideration of First Reading: Policy #423 – Open Enrollment Policy 
9.04 Consideration of First Reading: Policy #423.4 – Transportation of Open Enrollment Students 
9.05 Consideration of First Reading: Policy #447.2 – Student Suspension and Expulsion 
9.06 Consideration of Deletion: #549.2 – Volunteer Handbook (Move to Administrative 

Procedures Manual) 
9.07 Consideration of First Reading: Policy #832 – Weapons on School Premises 
9.08 Consideration of Other New Business 

10. CONVENE TO CLOSED SESSION PER WISCONSIN STATUTES 19.85 (1) FOR 
THE PURPOSES OF:   
c) Considering employment, promotion, compensation or performance evaluation data of any 

public employee over which the governmental body has jurisdiction or exercises 
responsibility. 

The Board will consider:   
10.01 Agenda Items Moved From Consent Agenda 
10.02 Reconvene in Open Session 

11. THE BOARD WILL RECONVENE IN OPEN SESSION IMMEDIATELY UPON COMPLETING 
THE CLOSED SESSION TO TAKE ACTION, IF NECESSARY, ON SELECTED MATTERS 
DISCUSSED IN CLOSED SESSION.  

12. IDENTIFY ITEMS FOR NEXT AGENDA 
12.01 Schedule Meetings: 

12.01-1 Special Board Meeting (Handbook) - ? 
12.01-2 Finance Committee Meeting – November 21, 2011 @ 7 PM 
12.01-3 Regular Board of Education Meeting – November 21, 2011 @ 7:30 PM 
12.01-4 Facilities and Transportation Committee Meeting - ? 
12.01-5 Personnel Committee Meeting - ? 
12.01-6 Policy and Curriculum Committee Meeting - ? 

13. ADJOURNMENT 
  





 

 

SCHOOL DISTRICT OF COLBY 
REGULAR SCHOOL BOARD MEETING 

MONDAY, SEPTEMBER 19, 2011 
 

The regular school board meeting on September19, 2011, was called to order at 7:30 p.m. at the Colby District 
Education Center by Board President William Tesmer.  Members present were Eric Elmhorst, Donna Krueger, 
William Tesmer, Todd Schmidt, Cheryl Ploeckelman and Dennis Engel.  Ed Haas was absent.  Also present were 
Superintendent Steven Kolden and Chris Thieme. 
 
The meeting notice was posted according to the requirement of the open meeting law. 
 
Mr. Kolden asked about board members attending the WASB Legislative Advocacy Conference.  Will we be 
proactive with the legislative process or reactive dealing with laws passed or both?  Board members need to be 
thinking about a date to implement the new employee handbook.  Office staff are about half way through revising 
the handbook to Colby School District specifications.  Board members will review and further revise a portion of the 
handbook on October 3rd .  Mr. Kolden asked board members if they wished to join and participate in the Rural 
Schools Alliance.  Members would like to look into it.  The district has received the WASB Membership certificate. 
The Monday Late Start schedule has received good feed back.  Any questions or comments should be directed to 
Mr. Kolden.  Mr. Kolden brought the board’s attention to the Community Education Program and Fall Catalog of 
classes being offered.  Kris Seifert is responsible for the running of this program.  Mr. Kolden asked board members 
if they wanted to add meeting norms or continue to work on the current ones.  Board members would like to rotate 
through the WASB Meeting norms. 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Elmhorst to approve the Consent Agenda as follows:   
 Approve minutes of the August 15, 2011 Regular Board Meeting. 
 Approve Out-of-State Travel for the FFA to attend the National Convention in Indianapolis, IN. 
 Approve the resignations of Cheryl Hilman, Colby Elementary Lunch Server and Clarice Zenner ,Colby 
 M.S. Lunchroom Computer Operator. 

Approve the hiring of Daniella Shauer, Colby Elementary Lunchroom Supervisor; Lori Thieme, Colby 
Elementary Lunch Server; Jeanne Morrison, Colby M.S. Lunchroom Computer Operator; DuWayne 
Sheets,  Custodian. 

Voice vote - Motion carried. 
 
Motion by Mrs. Krueger, seconded by Mr. Schmidt, to approve the receipts and invoices reviewed by the Finance 
Committee as presented.  Voice vote - Motion Carried.  
 Finance Report 
 August Receipts #3689657-389704     $1,076,452.70 
 
 Mid Wisconsin Bank  Wires 1284-1297            73,591.51 
 Community Bank of Central Wisconsin 
  Regular Checks #28830-28866             25,931.67 
  Direct Deposit #9042871-9043016           127,195.52 
 Advantage Community Bank #61199-61352           411,403.97 
 
 Mr. Schmidt reminded everyone the I.D.E.A. Foundation aluminum can collection continues.  Cans can be dropped 
off at the Red House on the corner of 2nd Street and Adams Street in Colby.  The Foundation is also hosting a Steak 
Feed. 
 
Mr. Kolden presented a short Colby School District Web Page demonstration.  The web page is open for input from 
all employees including board members with information pertinent to the schools and school district. 
 
Mr. Kolden presented the 2011-2012 preliminary budget for presentation at the Annual Meeting on September 26th. 
Current proposed revenue is estimated to be $10,058,382 and estimated expenditures are $10,155,056.  This results 
in the budget expenditure exceeding revenue by $96,674.00.  We have budgeted high for Health Reimbursement 
Accounts using the worst possible scenario.  There is an increased cost for open enrollment with more students 
enrolling out of the district than there are students from other districts enrolling into Colby Schools.  



 

 

Another concern will be the additional expenditures for special education needed to meet Maintenance of Effort as 
required by the federal government.  In other words this is one area where a district cannot decrease costs without 
certain justifications.  At this time the mill rate appears relatively the same, but factors such as equalized district 
valuation and state equalization aid have not been certified.  Board members requested that expenditures be 
decreased to present a budget with more revenue than expenditure.  Adjustments will be made to the expenditure 
budget prior to the Annual Meeting. 
 
The Annual Meeting Agenda was reviewed for additions or deletions. 
 
A discussion on a process for designating someone to sign for the clerk in his absence.  This matter was referred to 
Policy Committee. 
 
Mr. Kolden presented an example of a Statement of Beliefs, Mission, Vision and Goals was presented not for 
content, but for the format - a simple, focused one page statement. 
 
Motion by Mr. Engel, seconded by Mr. Elmhorst to approve Resolution 2011-A (attached) adopting a Grievance 
Procedure to Address Employee Terminations, Employee Discipline and Workplace Safety as required by Wis. 
Statute 66.0509 (1m).  Voice vote - Motion carried. 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Engel to convene in closed session  per Wisconsin Statutes 19.85 (1) 
for c) Considering employment, promotion, compensation or performance evaluation data of any public employee 
over which the governmental body has jurisdiction or exercises responsibility:  Superintendent Goals for 2011-12; 
Clarification of Administrator Contracts and Review of Specific Support Staff Reduction/Layoff.  Roll call vote - 
Motion carried 6-0. 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Elmhorst to reconvene in open session as previously announced. 
Voice vote - Motion carried. 
 
Scheduled Meetings: 
 Annual Meeting - September 26, 2011 - 8:00 p.m. - Colby H.S. Theater 
 Facilities & Transportation Committee - September 26, 2011 - 7:00 p.m. Colby H.S. 
 Special Board Meeting/Retreat - October 3, 2011 - CDEC 
 Regular Board Meeting - October 17, 2011 - 7:30 p.m. - CDEC 
 
Motion by Mrs. Krueger, seconded by Mr. Elmhorst to adjourn the meeting.  Voice vote - Motion carried.  Meeting 
adjourned at 9:54 p.m. 
 
Respectfully Submitted 
 
 
 
Ed Haas, Clerk      Absent                                                                        Chris Thieme, Reporting Secretary 



 ANNUAL MEETING MINUTES 

BOARD OF EDUCATION – SCHOOL DISTRICT OF COLBY 

MONDAY, SEPTEMBER 26, 2011 

COLBY HIGH SCHOOL THEATER 
 

The Annual Meeting was called to order by Bill Tesmer, President, Board of Education, at 8:00 

p.m. on September 26, 2011.  Present were seven board members, 8 district staff and 12 citizens.  

Mr. Tesmer introduced the Board members and appointed Kristen Seifert recording secretary. 

  

Motion by Rick Weber to nominate Jeff Kolzow as chairperson of the annual meeting.  Rick 

Weber moved, seconded by Larry Oehmichen to close nominations and cast a unanimous ballot 

for Mr. Kolzow.  Voice vote – motion carried. 

  

Motion by Larry Oehmichen, seconded by Rick Weber, to waive the reading of the minutes of 

the September 27, 2010 Annual Meeting and approve them as presented.  Voice vote - motion 

carried. 

 

Mr. Tesmer provided an update of the many positive things that happened with the Colby School 

District in 2010-11 and all that continue to happen.    

 

Mr. Engel read the Treasurer’s Report for 2010-2011 including the balance sheet, General Fund 

revenues of $10,452,795.87 and expenditures of $10,730,612.92.   Motion by Donna Krueger, 

seconded by Bill Tesmer to accept the Treasurer’s Report as presented.  Voice vote - motion 

carried 

  

Mr. Engel continued with the proposed budget for 2011-2012 calling for estimated revenues of 

$10,058,382.00 and estimated expenditures of $10,055,306.00.  The State Revenue Limit allows 

for a proposed tax levy of $2,376,880.00. Motion by Dennis Engel, seconded by Donna Krueger 

to approve the proposed tax levy. Voice vote - motion carried. 

  

Motion by Rick Weber, seconded by Larry Oehmichen that Board of Education members be paid 

$50 for regular and special meetings of the full Board of Education and $50 for committee 

meetings if they are attending as a committee member.   Voice vote - motion carried. (1 No – 

Bryce Luchterhand) 

  

Motion by Melissa Ploeckelman, seconded by Stacy Henaman, that the School District of Colby 

reimburses the actual and necessary expenses of school board members when traveling in and 

out of district in performance of their duties in accordance with district policies.   

 

Amended Motion by Rick Weber, seconded by Larry Oehmichen for payment of per diem of $50 

for out of District meetings must be approved by the majority of the Board. 

 

Amendment to the Amended Motion by Cheryl Ploeckelman, seconded by Terry Bartnik  to drop 

the last 5 words of Amended Motion of “by majority of the Board”.  Hand vote - motion failed 

(11 yes – 11 no). 

 

Amended Motion by Rick Weber, seconded by Larry Oehmichen for payment of per diem of $50 

for out of District meetings must be approved by the majority of the Board.  Hand vote – motion 

carried (13 yes – 11 no). 

 



Motion by Melissa Ploeckelman, seconded by Todd Schmidt to have Resolution B remain the 

same that President, Clerk and Treasurer receive $100 per year.     

 

Amended Motion by Dennis Engel, seconded by Rick Weber that the President, Clerk and 

Treasurer will receive $100 for their services each year.  Voice vote – amended motion carried. 

 

Motion by Rick Weber, seconded by Donna Krueger that it is resolved that the School District of 

Colby Electors authorize the payment of actual and necessary expenses of a school board 

member when traveling out of the District in the performance of duties in accordance with 

District polices and approved by the Board. 

 

Amended Motion by Stacy Henaman, seconded by Melissa Ploeckelman to amend resolution C 

by striking the words “in and” and deleting the words “and approved by the Board”.  Hand vote 

– motion failed (10 yes – 11 no). 

 

Vote taken to close debate (11 yes – 11 no).  Failed(need two-thirds to pass).  Discussion 

continues.   

 

Motion by Rick Weber, seconded by Dennis Kuehling to vote on motion at hand.  Hand vote – 

motion passed (12 yes – 11 no).  

 

Motion by Dennis Engel, seconded by Rick Weber to provide accident insurance coverage for 

pupils in the school district.  Voice vote - motion carried. 

 

Motion by Rick Weber, seconded by Larry Oehmichen to authorize the School District of Colby 

to sell or lease used and/or surplus property, equipment, furniture and supplies no longer needed 

for school purposes.  Voice vote – motion carried. 

  

Motion by Rick Weber, seconded by Melissa Ploeckelman, to set the date of the next Annual 

Meeting on September 24, 2012 at 7:30 PM. 

 

Amended Motion by Cheryl Ploeckelman, seconded by Melissa Ploeckelman to set the date of 

the next Annual Meeting on September 24, 2012 at 8 PM.  Voice vote – motion carried. 

   

Motion by Cheryl Ploeckelman, seconded by Melissa Ploeckelman, to adjourn the meeting.  

Meeting adjourned at 9:55 p.m. 

  

 

 

 

Kristen Seifert,   Reporting Secretary 
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OPEN ENROLLMENT POLICY 
 
The School District of Colby will accept/enroll non-resident students into its schools and programs on a full-
time or part-time basis according to the following procedure and criteria and all applicable state law and DPI 
administrative rules.  In addition, the Board will allow the transfer of resident students, under conditions and 
limitations set forth below, to other school district, in accordance with this policy and applicable law and 
regulation.  In this policy, a resident student is defined as a student who lives in the Colby School District and 
a non-resident student is defined as a student who lives outside of the boundaries of the Colby School District.   
 
APPLICATION ACCEPTANCE/REJECTION CRITERIA FOR NON-RESIDENT 
STUDENTS SEEKING ENROLLMENT IN COLBY SCHOOLS ON A FULL-TIME OR 
PART-TIME BASIS 
The Board will make its decision to accept or reject each application for enrollment based on: 

a. Preference given to full-time non-resident students already attending schools in the district and 
reserving space for their siblings. 

b. The timely submittal of the required application.  Applications for full-time enrollment must 
be submitted on DPI forms between the first Monday of February and the third Friday 
following the first Monday of February.  Applications for part-time open enrollment must be 
submitted on DPI forms not later than six weeks prior to the date the course(s) requested is 
scheduled to convene.  Untimely applications will not be processed, nor will the review 
process be delayed by failure to submit supporting documentation. 

c. For full time applicants availability of space in the schools, programs, classes, or grades, 
including class size, student/teacher ratios, and enrollment projections.  The Board will give 
preference in attendance in a course to resident students over non-resident student applications 
for part-time enrollment. 

d. Whether the full-time student applicant has been expelled by any school district during the 
current school year or preceding two school years for specified conduct or whether 
disciplinary procedures are pending on specific conduct.  Such conduct includes endangering 
the health, safety or property of others, conveying or causing to be conveyed a “bomb” threat 
involving school property, and possessing a dangerous weapon while at school or under the 
supervision of a school authority.  The Board may deny the enrollment of a non-resident 
student after initial acceptance of the student if any of the above disciplinary actions occur 
after acceptance and prior to the beginning of the school year in which the student first enrolls 
in the district. 

e. Whether or not the applicant for part-time open enrollment meets the established prerequisite 
requirements of the particular course(s) applied for. 

f. Whether the special education program(s) or related services described in the full-time 
applicant’s IEP are available in the district or whether there is space available in the special 
education program identified in the student’s IEP, including any class size limits, student-
teacher ratios, or enrollment projections established by the Board.  If a non-resident full-time 
applicant’s IEP changes after the student begins attending the district and the special education 
program or services required by that IEP are not available in the district or there is no space 
available in the special education program identified in the IEP, the district may require the 
non-resident to return to his/her resident school district which will be responsible for 
providing the educational program of the student. 

g. Whether the non-resident student has been screened by his/her resident district to determine if 
there is reasonable cause to believe that the student is a child with EEN. 
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h. Whether the student has been reported or identified as having possible EEN but not yet been 
evaluated by a multidisciplinary team or IEP team in the student’s resident district. 

i. Whether the student’s resident school district offers the same type of pre-kindergarten, 
kindergarten or early childhood program the student applicant is seeking enrollment in. 

j. Whether the district has determined that the student was habitually truant from the District 
during any semester of attendance at the District in the current or previous school year.  If this 
determination has been made, the District may prohibit the student from attending school in 
the district under the full-time public school open enrollment program in the succeeding 
semester or school year. 

 
The Board will assign students accepted under the open enrollment program to a school or program within the 
district.  The Board will give preference in attendance at a school, program, class, or grade to resident students 
who live outside the school’s attendance area. 
 
STUDENT OPTIONS FOR PART-TIME ENROLLMENT 
Part-time enrollment options are available only to resident and non-resident high school students.  Non-
resident high school students, resident private school students and resident students enrolled in home-based 
private educational programs may be allowed to enroll in up to two (2) courses in any nonresident district.  
The District may reject the application of a resident EEN student for part-time enrollment in a non-resident 
district’s course(s) if the course(s) requested conflicts with the EEN student’s IEP.  The Board may reject the 
application of a resident student for enrollment in a non-resident course if the cost of the course would impose 
an undue financial burden on the Board. 
 
Students wishing to enroll as a part-time open enrollment student must apply no later than six (6) weeks prior 
to the scheduled start of the course.  Prior to the start of the course, the parent or guardian of the student must 
notify the school district of the accepted student’s intent to attend the course. 
 
If either the non-resident or resident school district rejects an application, the student’s parent or guardian may 
appeal the decision to the DPI within 30 days. 
 
REAPPLICATION REQUIREMENTS FOR  
NON-RESIDENT STUDENTS ENROLLED IN COLBY SCHOOLS 
The Board may require non-resident students already accepted for enrollment to reapply not more than one 
time, either before the student enters the middle school grades or before entering the high school. 
 
RESIDENT STUDENT TRANSFER LIMITATIONS 
The Board will limit the number of resident students attending school in another district to three percent of the 
Board’s projected enrollment in 1998-99, four percent in 1999-2000, five percent in 2000-01, six percent in 
2001-02, seven percent in 2002-03, eight percent in 2003-4, nine percent in 2004-05, and ten percent in 2005-
06 and each school year thereafter. 
 
If more resident students apply for transfer than the maximums indicated above, the Board will determine, on a 
random basis, which students will be allowed to attend other public school districts.  Preferences will be given 
in such situations to students who are already attending school in the district to which they are applying and to 
the siblings of such students. 
 
The Board may deny attendance in another school district if costs of special education services required in the 
student’s IEP would place an undue financial burden on the Board.  If a resident student’s IEP changes after 
the student begins attending a non-resident school district and the costs of the special education program or 
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approval of the student’s attendance in the nonresident district. 
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A resident student who moves out of the school district during the school year will be allowed to complete the 
school year at the school the student was attending without payment of tuition by completing a tuition waiver 
application.  If the student wishes to attend the school district in the following year, the student must apply for 
enrollment under the open enrollment procedures. 
 
TRANSPORTATION ARRANGEMENTS 
The parents or guardians of students attending non-resident school districts are responsible for student 
transportation to and from the school or program in the non-resident school district.  If the student has EEN 
and transportation is required in the student’s IEP, the non-resident school district is responsible for the 
student’s transportation in accordance with state statutes. 
 
RIGHTS AND RESPONSIBILITIES OF NON-RESIDENT STUDENTS 
A non-resident student attending Colby Schools has all the rights, privileges, and responsibilities of resident 
students and is subject to the same rules and regulations that apply to resident students.  Eligibility for 
participation in inter-scholastic sports is determined according to WIAA rules and regulations. 
 
NOTIFICATION OF ACCEPTANCE OR DENIAL OF APPLICATION 
The Board will provide timely notification, as required by law and as applicable, to non-resident school 
districts, resident and non-resident students and/or their parents or guardians, when it accepts or denies a 
request for enrollment or transfer, either part-time or full-time.  Where an application is denied by the Board, 
the notice will include reasons for the denial. 
 
WAITING LIST 
The District will use the received date on the application as a guideline for the acceptance and rejection criteria 
for the applications on the waiting list.  The District will provide written notice of the students’ acceptance or 
rejection from the waiting list.  The parent must notify the district within 10 calendar days from the date the 
notice was mailed whether the student will or will not be attending. 
 
 
 
LEGAL REFERENCE: Wisconsin Stats. 118.13, 118.51, 118.52, 121.54(10),  

121.58(2)(a), Chapter 115, Sub-chapter V 
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TRANSPORTATION OF OPEN ENROLLMENT STUDENTS 
 
Background 
Parents are responsible for the transportation of open enrolled students to their school.  A change in 
Wisconsin Statutes (2005 Wisconsin Act 68) grants school boards the authority to transport 
nonresident open enrollment students to or from a location within the boundaries of the school district 
in which the student resides as long as they have the approval of the school board of the district in 
which the student resides.   Parents whose children are open enrolled to the Colby School District 
currently provide transportation to the school or to the nearest point where transportation is provided 
by the Colby School District. 
 
Decisions Concerning Transportation of Open Enrolled Students 
The Board recognizes that students enrolled in the Colby School District already may be  transported 
through a neighboring district to attend school, that the District has in the past sponsored a shared bus 
with a neighboring school district, and that students who open enroll to the Colby School District 
bring significant state aid to assist the District’s finances.  Therefore, the Board authorizes its 
Superintendent to analyze each request for transportation and to approve the transportation of 
students who reside along a bus route already operated by the District; the Superintendent may 
authorize a bus to deviate one mile into another District’s boundary to obtain a non-resident student 
who is open enrolled in the Colby School District, if an agreement can be forged with the other 
District to approve the incursion in accordance with Wisconsin Statute 121.54 (10).   Further, the 
Colby Board of Education authorizes the Superintendent to grant approval to requests from 
neighboring school districts for this same transportation consideration when that district has granted 
the Colby District the opportunity to transport students one mile within their territory.   
 
The decision to extend transportation to an open enrolled student will be made on an individual basis, 
with greater consideration being granted to situations where more than one child will be transported 
and where a bus route would not have to be inordinately reconfigured.  The decision of the 
Superintendent is final and not appealable.  
 
 
 
LEGAL REFERENCE: Wisconsin Stats. 118.51 (4)(a), 121.54(10) 
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STUDENT SUSPENSION AND EXPULSION 

 
STUDENT SUSPENSION 
The district administrator or any principal or teacher designated by him/her shall have the power to suspend a 
student for not more than five school days.  Except as otherwise specifically provided by law, a student may be 
suspended for up to 15 school days, or up to ten days if the student has a disability, when an expulsion hearing 
is pending.  The student will be suspended if it is determined that he/she is guilty of noncompliance with the 
school rule or of the conduct charged, and that his/her suspension is reasonably justified. 
 
A student may be suspended for: 
1. A violation of school or Board of Education rules; 
2. Knowingly conveying any threat or false information concerning an attempt or alleged attempt being 

made or to be made to destroy any school property by means of explosives; 
3. Conduct while at school or under the supervision of a school authority which endangers the health, 

safety or property of others; 
4. Conduct while not at school or under supervision of a school authority that endangers the property, 

health or safety of others at school or under supervision of a school authority or endangers the 
property, health or safety of any employee or Board of Education member of the school district in 
which the student is enrolled. 

5. A student shall be suspended for possession and/or use of any firearm on Colby School District 
property, school, buses, or at any school related event; or conduct that endangers a person or property 
includes making a threat to the health or safety of a person or making a threat to damage property. 

 
A student’s suspension from school constitutes an imposed absence by the district.  Therefore, a suspended 
student shall not be denied the opportunity to take any quarterly, semester or grading period examinations or to 
complete course work missed during the suspension. Procedures for make-up of missed work while a student 
is suspended are the same as provided for a student with an unexcused absence (any absence not in accordance 
with legally defined “good cause” reasons for missing school).  See attendance policy 431. 
 
Prior to the suspension, the student shall be advised of the reason for the proposed suspension.  The parent or 
guardian of a suspended minor student shall be given prompt notice of the suspension and the reason for the 
suspension. 
 
The suspended student or the student's parent or guardian may, within 5 school days, following the 
commencement of the suspension, have a conference with the district administrator or his/her designee 
(someone other than administrator or teacher in the suspended student's school building).  If the district 
administrator or his/her designee finds the student was suspended unfairly or unjustly, or that the suspension 
was inappropriate given the nature of the offense, or that the student suffered undue consequences or penalties 
as a result of the suspension, reference to the suspension on the student's school records shall be expunged. 
 
STUDENT EXPULSION 
The Board of Education may expel a student from school when it finds: 
 The student guilty of repeated refusal or neglect to obey school rules or regulations; 
 That a student knowingly conveyed or caused to be conveyed any threat or false information concerning 

an attempt or alleged attempt being made or to be made to destroy any school property by means of 
explosives; 

 That the student engaged in conduct while at school or while under the supervision of a school authority 
which endangered the property, health or safety of others; or 
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 That a student while not at school or under the supervision of a school authority, engaged in conduct 
which endangered the property, health or safety of others at school or under the supervision of a school 
authority or endangered the property, health or safety of any employee or Board of Education member of 
the school district in which the student is enrolled. 

 If a student is at least 16 years old and the pupil repeatedly engaged in conduct while at school or while 
under the supervision of a school authority that disrupted the ability of school authorities to maintain order 
or an education atmosphere at school or at any activity supervised by a school authority and that such 
conduct does not constitute grounds for expulsion under 120.13 (1)(c)(1), Wisconsin Statutes; 

and is satisfied the interest of the school demands the student's expulsion. 
 
Conduct that endangers a person or property includes making a threat to the health or safety of a person or 
making a threat to damage property.  Students shall be expelled for not less than one year for possession of a 
firearm. 
 
No school board is required to enroll a pupil during the term of his/her expulsion from another school district. 
 
 
SUSPENSION AND EXPULSION OF STUDENTS WITH A DISABILITY 
Students with a disability are expected to abide by the district's student rules.  However, consideration is given 
to a student's disability relative to the behavior in question. 
Suspension 
The district administrator or any principal may suspend a student with a disability for not more than five days 
for noncompliance with rules governing student conduct in accordance with s.120.13(1), Wis.Stats.  An IEP 
meeting is convened by the student's IEP manager, including the parents of the student, within five days 
following commencement of the suspension to consider whether the conduct is attributable to the disability 
and, if so, whether a change in educational programming may be warranted. 
Expulsion 
As decided by the U.S. Supreme Court, a student with a disability may not be expelled from school if the 
conduct in question can be shown to have a relationship to his/her disability.  Prior to any expulsion hearing, a 
student with a disability is evaluated by an IEP Team to determine if there is a relationship between the child's 
behavior in question and his/her disability.  Based on the Supreme Court decision which permits up to 10 days 
of suspension for a handicapped child and the provision of Wisconsin Stats., which provides the option of an 
immediate change of placement by the school board if the health or safety of the child or others in threatened 
which supersedes the limit of five days under s.120.13 (1)(b), Wis. Stats., the district may then suspend the 
pupil without expulsion, for up to 10 days, if the health or safety of the pupil or others in the school is 
threatened.  During that 10 days, the district will meet with the child's parents to review and revise, if 
necessary, the child's IEP and consider alternative placements.  Also, a hearing officer may order removal to 
an alternative setting for 45 days where the district demonstrates by substantial evidence that maintaining the 
student’s current placement is substantially likely to result in injury to the student or others.  All appropriate 
interim settings must provide for certain services and modifications, including services and modifications to 
address the problem behavior and to allow participation in the general curriculum. 
 
In any case, the district will not cease providing a free appropriate public education to any child with EEN. 
 
LEGAL REFERENCE:  Wisconsin Stats. 120.13(1) 
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WELCOME! 
 
Volunteers serve a vital role in the School District of Colby.  All of us appreciate the 
sharing of time and talent that occurs whenever a volunteer assists in our schools.  Your 
action as a volunteer exemplifies at least three tenets within the Mission of the School 
District of Colby (page 2): 
 

• Express care for the community as productive local, state, national and 
world citizens. 

• Actively collaborate with others toward common goals. 
• Generate personal commitment for service to ideas and to other people. 
 

In this way you as a volunteer are teaching our children by your actions, and we very 
much appreciate your willingness to donate your services to our children.  You are 
making a huge difference assisting us to meet the needs of our country’s greatest resource 
for a better future—our students. 
 
Thank you. 
 
Sincerely, 
 

 
 
 
Steven Kolden 
Superintendent  
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The mission of the School District of Colby is  

L*E*A*R*N*I*N*G  
So that students: 

Literacy and communication skills for lifelong personal growth. 

Express care for the community as productive local, state, 
national and world citizens. 

Actively collaborate with others toward common goals. 

Realize the joy and power of creative expression. 

Nurture tolerance and appreciation of diversity in being fair-
minded toward other persons and cultures. 

Integrity in all personal and interpersonal decisions. 

New knowledge and data and utilize technologies for effective 
problem-solving. 

Generate personal commitment for service to ideals and other 
people. 

Develop 

Exhibit 

Synthesize 
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MISSION STATEMENT FOR SCHOOL VOLUNTEERS 
 

 
 
The School District of Colby encourages volunteers in all areas of instruction, because 
community and parental involvement augments learning opportunities for students and 
promotes their academic achievement. The District recognizes that volunteers positively 
influence the learning of our students; that volunteers exemplify an inherent recognition 
of the value and importance of securing an education; and that volunteers underscore the 
unlimited opportunities that life has to offer while bestowing to students a greater sense 
of their community.  The District appreciates the commitment of time, talent, and 
perspective that each volunteer provides.  
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WELCOME! 
 
Thank you for offering to volunteer services to the School District of Colby and welcome 
to our schools!  We are pleased that you have chosen to become a partner in the 
education of our children…one of the most rewarding jobs that can be found!  It has been 
stated that “It takes a village to educate a child.”  Your willingness to assist makes that 
thought come true!  When students, families and communities work together to support 
learning, everyone benefits: 

• Students perform better in school and in life 
• Parents become empowered 
• Teachers know they are not isolated in promoting learning 
• Schools become well-rounded 
• Communities grow stronger 

 
Our Commitment to You! 
 
As volunteers, you can expect: 

• To be treated with care and respect…like a colleague. 
• An attempt to assign volunteers to positions that match their abilities and 

preferences.  If for some reason the volunteer assignment is not what you 
expected (or you are not comfortable with it) please contact the principal to 
modify your duties.  Please be aware …if you are a parent, it is not always 
possible to work in your child’s classroom, or for your child’s teacher. 

• To be provided with the information you need to know about our schools, 
policies, personnel and programs. 

• To know the purpose of your job and what that entails, and to be offered training. 
• To be able to ask questions and offer comments and suggestions about your 

volunteer experience. 
• To be recognized and appreciated for your valuable time. 
 

Your Commitment to Us!  
 
As volunteers, we expect you to offer support and service at the direction of the school 
staff.  You can accomplish this by: 

• Being punctual and responsible in fulfilling duties and commitments and in 
notifying the school of any absence. 

• Maintaining Confidentiality.  Consider all information heard directly or 
indirectly while on duty to be confidential.  If you are concerned about something 
have seen or heard while volunteering, please talk to the teacher or principal. 

• Attending orientation and training sessions related to responsibilities as offered. 
• Conducting yourself with dignity, courtesy and consideration. 
• Becoming familiar and following school and classroom policies and practices.  If 

you are uncertain about a policy or procedure…be sure to ask your coordinating 
staff member. 



SCHOOL DISTRICT OF COLBY POLICY #549.2 
 SECTION: PERSONNEL  

APPROVED: 07/21/2008 
Page 5 

Routine Procedures / Policies 
 
Background Check and Necessary Forms 
Because the safety and well-being of students, staff and volunteers of the School District 
of Colby is paramount, the District will conduct criminal background checks on all 
volunteers who will be working directly with and/or who have access to students.  
Additionally, volunteers are required to file a Volunteer Enrollment Form, which 
includes emergency contact information and provides liability insurance to the volunteer. 
 
Sign-in Procedure 
All volunteers must sign in and out each time they work at a school.  There is an area in 
each school office designated for this purpose.  For security reasons and in case of an 
emergency, it is important for administration to know who is in the school and why.  This 
also allows schools to track numbers of hours contributed by volunteers.  In addition, a 
record of each volunteer’s hours enables the school to evaluate its volunteer program and 
to recognize volunteers for their contribution of time.  ID tags are required of all 
volunteers. 
 
Absences 
If you have an emergency or are sick and cannot make your scheduled time, please call 
the school or coordinating staff member and leave a message as early as possible.  On a 
side note, the school staff understands and appreciates your staying home to take care of 
yourself if you are not feeling well. 
 
Emergency Drills 
Volunteers are required to participate in emergency drills (fire, tornado, chemical spill, 
bomb threat, building evacuation and lock-down).  If you are unsure of your role or have 
other questions, please see your principal or coordinating staff member for a copy of the 
school’s procedure. 
 
Snow Days/School Cancellation 
If school is cancelled or students are released early because of snow or another 
unanticipated situation, announcements will be aired on local TV and radio stations.  
When school is closed for any reason, all volunteer assignments are cancelled. 
 
Accidents – Students and Volunteers 
If an accident happens to a Student:  Please report all accidents and apparent illnesses to 
the student’s classroom teacher or to the school office immediately.   
If a Volunteer has an accident:  Please report any accident or injury you might sustain 
while volunteering to the coordinating teacher or school principal. 
 
Mandatory Reporting – Suspected Child Abuse 
If you suspect a child of being abused (physical, sexual, emotional and neglect), please 
bring the issue to the coordinating staff member as soon as possible.  Together, the 
volunteer and staff member can discuss concerns with the building principal and file the 
mandatory report. 
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Dress Code 
Volunteers should wear comfortable clothing that is neat and clean.  Clothing which 
depicts tobacco products, alcoholic beverages, drugs, or has sexual suggestions on it are 
not acceptable. 
 
Harassment / Discrimination 
The School District of Colby is committed to providing a safe environment free of 
harassment and discrimination for students, employees and volunteers.  Any volunteer 
who feels that he/she has been a witness to or the subject of discrimination, and/or sexual 
harassment, should report the incident to the building principal immediately without fear 
of reprisal.  If the problem originates with the principal, please contact the  
District Superintendent. 
 
Student Discipline 
Volunteers who work with students are expected to maintain firm, but kind control of the 
students, and to refer any serious problems or concerns to the coordinating staff member.  
Try to observe and accommodate the style of discipline in which the staff member 
operates. 
 
Substance Abuse 
Volunteers on duty or directly responsible for students should shall not consume alcohol, 
interact with students while under the influence of alcohol, report for volunteer duty 
while under the influence of alcohol, use illegal substances, gamble, use profanity or use 
tobacco products in the presence of students.  Please remember that it is unlawful to 
smoke on any school grounds. 
 
Hot Lunch 
Volunteers may purchase school hot lunch at the adult price when they are working at the 
school.  Check with the school office for menu and price information. 
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SCHOOL DIRECTORY 
 
HIGH SCHOOL 
 
Colby High School 
705 N. Second Street 
Colby, WI 54421-0110 
Phone:  223.2338 
Marcia Diedrich, Principal 
 
MIDDLE SCHOOL 
 
Colby Middle School 
703 N. Second Street 
Colby, WI 54421-0110 
Phone:  223.8869 
Jim Hagen, Principal 
 
ELEMENTARY SCHOOLS 
 
Colby Elementary School 
202 W. Dolf Street 
Colby, WI 54421-0080 
Phone:  223.3939 
Steve Kolden, Principal 
 
Little Stars Preschool 
705 N. Second Street 
Colby, WI  54421 
Samantha Penry, Director 
 
DISTRICT OFFICE 
 
Colby District Education Center 
505 W. Spence Street 
Colby, WI 54421-0139 
Phone:  223.2301 
Steve Kolden, Superintendent 
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School District of Colby 
VOLUNTEER ENROLLMENT FORM 

 
Name_____________________________ Address_____________________________ 
City, State, ZIP Code______________________________________________________ 
Phone_____________________________ E-mail_____________________________ 
 

 
Please list the school(s) and grade level(s) in which you are interested in volunteering: 
 
 
How are you willing to volunteer? 
 
_____Within School   _____Working at Home  _____No Preference 
_____Other (Please Describe)_______________________________________________ 
 
Please list the days you are able to volunteer: 
 
 
Please list the times of the day you are available: 
 
 
000000000000000000000000000000000000000000000000000000000000000000000000 
Emergency Contact Information:  If an emergency medical situation should 
arise, the following information would be needed.  Please help us by providing this 
information. 
______________________ ______________________ ______________________  
Name of Contact  Relation to You  Telephone 
If there is no response, call:  
______________________ ______________________ ______________________  
Name of Contact  Relation to You  Telephone 
 
I authorize all treatment deemed advisable and suggest ______________________ 
(doctor’s name) at ______________________ (clinic) or the Emergency Room staff at 
______________________(hospital) or, if unavailable, any appropriate medical care 
deemed advisable by volunteer authorities. 
 
______________________  ______________________ 
Signature of Volunteer  Date 
Important:  Please disclose any information that would be important to tell a doctor 
in an emergency situation. 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
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School District of Colby 
Volunteer Service Agreement 

 
I agree to volunteer my services for the following school(s) [Check all that apply] : 
 [  ]  Colby High School 
 [  ]  Colby Middle School 
 [  ]  Colby Elementary School 
 
during the ____________ school year.  I agree to follow the directions of the teacher or 
supervisor  in charge of the activity, and to follow all School District rules and policies 
while serving as a volunteer.  I understand that as a volunteer I will be covered by the 
School District’s Professional Liability Insurance policy which carries a limit of 
$4,000,000 per occurrence for full prior acts coverage of errors, wrongful acts, omissions, 
denial of civil rights, or discrimination. 
 
______________________  ______________________ 
Signature of Volunteer  Date 
 
000000000000000000000000000000000000000000000000000000000000000000000000 
CRIMINAL RECORD DISCLOSURE: 
 
The responsibility of the School District of Colby to its students and community 
necessitates the following information from all volunteers regarding criminal 
convictions.*  Volunteers must also supplement this form by reporting any convictions or 
pending criminal charges that occur after this form is completed.  Pending criminal 
charges or possessing a record of conviction are not absolute bars to volunteer service.  
These will only be considered if the offenses are substantially related to the particular 
service for which you are volunteering.  However, any omission, false answer, or false 
statement by you on this disclosure form, or on any supplement, will be grounds for 
refusal to allow you to volunteer in our District. Please provide all the information 
requested prior to your volunteer service.  
 
NAME__________________________________________________________________ 
  LAST   FIRST   MIDDLE 
 
OTHER NAMES USED________________Dates of Use__________Sex____Race____ 
 
Social Security Number_______________OR Date of Birth_______________________ 
 
Have you ever lived outside of Wisconsin?  [  ] No  [   ] Yes  If, Yes, Where__________ 
 
Have you ever been arrested for or convicted* of, or do you presently have pending, 
charges for violations of law other than minor traffic violations?  [  ] No  [  ] Yes   [If the 
answer to the above question is “Yes”, please complete the information below and attach 
a letter of explanation.  If you have more than two convictions or pending charges, list 
them on a separate sheet.] 



SCHOOL DISTRICT OF COLBY POLICY #549.2 
 SECTION: PERSONNEL  

APPROVED: 07/21/2008 
Page 10 

 
ARREST OR CONVICTION INFORMATION 
 
1. Conviction/Pending Charge Date of Conviction Court of Conviction 

City State Amount of Fine Length of Jail Term 

Remarks: Length and Terms of Probation 

 
2. Conviction/Pending Charge Date of Conviction Court of Conviction 

City State Amount of Fine Length of Jail Term 

Remarks: Length and Terms of Probation 

 
 
 
*Conviction means the final judgment of a verdict or a finding of guilty, a plea of guilty, or a plea of no contest, in any state or 
federal court of competent jurisdiction in a criminal case, regardless of whether an appeal is pending or could be taken.  
Conviction does not include a final judgment which has been expunged by pardon, reversed, set aside, or otherwise rendered 
invalid. 
 

 
I hereby certify that my answers and statements in this disclosure are true and 
correction without omissions of any kind. 
 
______________________  ______________________ 
Signature of Volunteer   Date 
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WEAPONS ON SCHOOL PREMISES 

 
No person shall possess, use or store a weapon on school property, on school buses or at any school-
related event.  (This prohibition does not apply to law enforcement officers discharging their official 
duties or military personnel who are armed in the line of duty.) 
 
The building principal may allow weapons in the building for purposes of demonstration, or 
educational presentations or other legitimate purpose.  This approval must be in writing and granted 
prior to the weapon being brought to the school.  The weapon shall be maintained in the possession of 
a responsible person as designated by the principal except during the actual demonstration or 
presentation. 
 
A weapon is any object that by its design and/or use can cause bodily injury or property damage.  
This includes, but is not limited to guns, including BB and pellet firing guns, knives, razors, karate 
sticks, num-chucks, metal knuckles, chains and similar items.  A weapon is also defined as any 
facsimile firearm such as a toy, starter pistol or other object that can be perceived as an actual 
firearm. 
 
Any student violating this policy shall be subject to penalties outlined in state law and suspended 
and/or expelled from school.  Parents/guardians and law enforcement officials will be notified in all 
cases.  Weapons will be confiscated by the District. 
 
With specific regard to the Gun Free Schools Act, possession of any "gun" that meets the criteria of 
the Gun Free Schools Act, within 1000 feet of school building will result in: 
 
1. Immediate suspension from school; 
2. Expulsion Discipline proceedings beginning at once, consistent with state law and school 

district policy; 
3. Special procedures may be required for students with disabilities pursuant to state law and 

school district special education policies. 
 
Employees violating this policy shall be disciplined in accordance with employee policies and 
agreement and referred to law enforcement officials for prosecution Handbook procedures. 
 
Any other person violating this policy shall may be referred to law enforcement officials for 
prosecution investigation. 
 
Law enforcement officers shall be summoned to the schools in a situation involving a weapon which 
presents an immediate threat to safety.  If the situation does not allow an opportunity to contact law 
enforcement officials immediately, school staff and administration shall attempt to diffuse and 
control the situation until law enforcement officials can be summoned. 
 
 
LEGAL REFERENCE: Wisconsin Stats. 941.235, 941.299, 948.60, 948.605, 948.61,  

Gun Free Schools Act of 1994, 2011 Wisconsin Act 35 
CROSS REFERENCE: Policy #447.2 – Student Suspension/Expulsion 
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